MyHununajbHoe 010/1:KeTHOe 00111e00pa3oBaTe/ibHOE YUpPeKIeHue
«nxenepHas mkoJa r. TocHo»

IIpaBuia noib30BaHus
IIKOJbHBIM HH(POPMALITMOHHO-0MOJIHOTEYHBIM HEHTPOM
MBOY «HuxkeHepHas mkoJa r. TocHo»

1. O6mue nos10:keHUA
1.1. ITpaBuna nons3oBanusi LIUBI] pazpabotanst Ha ocHoBe [lomoxenus INBL]
MBOY «uxkenepHas mikona r. TocHO».
1.2. IIpaBuia moyibp30BaHUs PErIaMEHTHPYIOT MOPsA0K qoctyna K ¢pongam HINBII,
npaBa u 00s13aHHOCTH Tosib3oBateneit [IINBLI.
1.3. IIpaBo cBoGoaHOrO Aoctyna u OecriatHoro mojb3oBanHus [IINBI] umeror
y4ammecs, yauTessl, pOAUTENH (3aKOHHBIC MPEJICTABUTENN ), COTPYAHUKH IIIKOJIBI.
1.4. K ycnyram noJib3oBatesieid mpe10CTaBIISIOTCA
- QoHx y4eOHOHM, XyJOKECTBEHHOW, CIPABOYHOM, HAYYHO-TIOMYJISIPHON
JUTEpaTypbl I Y4YallUXCSA;  METOAMYECKOM,  Hay4YyHO-TIEJAarornyecKoi,
CIIPABOYHOM YUeOHOM, Xy10)KECTBEHHOM JTUTEPATyPhI JIJIsl YUUTENCH;
- KHUTH, Ta3€Thl, )KypPHAJIbI, TUCKH, DJIEKTPOHHBIC 0a3bl JAHHBIX U JIP.;
- UHJIUBUIyaJIbHBIC, TPYIIIOBBIE U MacCOBBIE (hOPMBI PAOOTHI C YUTATEIISIMH.

2. IlpaBa u o0s13aHHOCTH MoJb30BaTeJiei LIHIUBL]
2.1. [Tonp3oBarenu LINBL] nmerot npaso:
- ToJTy4yath NoyHYr0 uHdopmaiuio o cocrase ponma MBI, nadopmanmoHHsix
pecypcax U MpeIOCTaBIIEMBIX YCIYTax;
- MOJy4YaTh KOHCYJbTAIMOHHYIO IOMOIIb B TOHCKE W BHIOOPE HCTOYHUKOB
uH(popmanuu;
- nonydath u3 ¢onma IIINBL] Bo BpemeHHOE MONB30BaHHE Ha aOOHEMEHTE M B
YUTAJIBHOM 3aJI€ [€YaTHbIE, OJJIEKTPOHHBIE W3JaHUS M JPYrM€ HWCTOYHHKHU

uHdopmaIuy;
- IPOJIJIEBATh CPOK TMOJIb30BAHUS JOKYMEHTAMH B YCTAHOBIIEHHOM TIOPSIIKE;
- MOJTy4aTh TEMAaTHUYECKHUE, dakrorpaduueckue, YTOUHSIIOIIINE u

oubnuorpaduueckue crpaBku Ha ocHoBe ponma IIINBII;

- TMOJydYaTh KOHCYJIBTAIMOHHYIO TOMOIIL B pabore ¢ wuHbopmalmein Ha
HETPAIUIIMOHHBIX HOCHUTENSAX TMPHU TOJB30BAHUM JJEKTPOHHBIM M  HHBIM
o0opy10BaHUEM;

- UCIIOJb30BaTh KOMMIBIOTEPHYIO U JAPYTYIO OPITEXHUKY, MPEAHA3HAYECHHYIO IS
MOJIb30BATEIICH;

- Y4acTBOBaTh B MEPONPUATUAX, TPOBOAUMBIX IIIMBILI.

2.2. IlonwzoBatenu IIINBIL] 06s13aHbI:

- coOmro1aTh npaBuia nosp3oBanus [INBLI;



- OepeXHO OTHOCUTCS K MPOM3BEICHUAM Ie4aTh (HE BBIPbIBATh, HE 3arudarTh
CTpaHMII, HE JeJIaTh B KHUTaX MOJYEPKUBAHUNA U MTOMETOK), UHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEIIAX, 000PYAOBaHUIO, UHBEHTAPIO;

- "He Bxoauth B IIIMBI] BepxHeill onexie, HE MOJb30BATHCS MOOWIHHBIMHU
TenedoHamMu, COOMIOAATh TUIIUHY U TOPSIOK;

- IOJIIEP>KUBATH MOPAJIOK PACCTAHOBKH KHUT B OTKpbITOM nocrtyre HINBIL;

- MOJIb30BaThCS LIEHHBIMU M CIPAaBOYHBIMHU JOKYMEHTAMH TOJBKO B IOMEIICHUHU
YUTAIBHOTO 3aJ1a;

- yOemuThCs TPU TOJYYCHHH JTOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a TIpH
oOHapyxeHnu npouHGpopMUpoBaTh 00 3ToM coTpyauuka [IINBII;

- HE BBIHOCUTH JOKYMeHTbl W3 nomeunieHus IIMDBIl, ecnu oHu He 3amucaHbl B
YUTATEITHCKOM (OPMYIIIPE;

- PACTIHCHIBATHCS B UMTATEIHLCKOM (hOPMYIISIPE 32 KaXIbIA TOTYyYCHHBINH TOKYMEHT
(uckiroueHue: odyuaroruecs 1-4 Kiaccon);

- BO3BpAIIaTh JTOKYMEHTHI (KHUTH, YYCOHUKH, Iepuoaudeckue n3nanus) B LINBL]
B YCTAHOBIICHHBIE CPOKH;

- moJIHOCTRIO paccuntathes ¢ LIIMUBL] mo ucredenun cpoka oOydeHus Uiu paboTh
B 00111€00pa30BaTEIbHOM YUPEKJACHUH U MOITUCATh 00XO0IHOM JIUCT;

- ipu otunciennu u3 MBOY «Muxenepnas mkona r. TocHo» BepHyTh B IIINBI]
YUCISIIIUECS 332 HUMH JIOKYMEHTHI (Y4eOHUKA W JIp. W3JIaHUs) U TOJIUCAThH
00XOHOM JIUCT.

3. Iopsinok mosab3oBanus HINBI{
3.1. 3amuce oOywaromerocss oOpasoBarenpHOoro yupexkaenus B LIMBI]
MIPOU3BOJUTCS IO CIIMCOYHOMY COCTAaBY KJIacCa M B MHIAWBUAYAJIBHOM MOPSIKE,
MEJarorMYeCKuX WM HWHBIX pPa0OTHUKOB 00Pa30BaTEIBLHOTO  YUpEXKACHUS,
ponutenei (MHBIX 3aKOHHBIX MPEJCTaBUTENICH ) 00YUYaIOIMUXCS - TI0 MaCIoPTY.
3.2. Ha xaxnoro monb3oBatens LIMBI] 3amonasiercs untarensckuii GopMmysip
Kak JIOKyMEHT, Tat0LIUN IIPaBo Mojb30Barses yciayramu HINUBII.
3.3. Ilpu 3anucu yuTaTenw AOJKHBI O3HAKOMHUTHCS C TMPABUJIAMHU TMOJIH30BAHMS
[I1BIl u moaTBEepANTH 00s3aTEIBLCTBO 00 WX BBIMOJHEHHH CBOEH IMOJMKCHIO Ha
JUTATEIHLCKOM (hOpMYJIsIpE.
3.4. Ilepepeructpanus noaszoBareneit [HINBI] npousBoautcs exeroaHo.
3.5. Ywurarenbckuii popmynsp dukcupyer aaTy BBIIAYH  I1OJH30BATEIIO
JIOKYMEHTOB u3 (poHAa, BO3BpalleHUe (HUKCUPYETCS MOAMUCHIO COTPYIHHUKA
[ITNBLI.

4. Ilopsiaok NMoJIb30BaHUS A00HEMEHTOM
4.1. MakcuMalibHbIE CPOKH MOJIb30BaHUS JOKYMEHTAMU:
- yueOHUKH, yueOHbIe TocoOus - yueOHBIH ro;
- XyZI0’KECTBEHHAS JINTEPATYPA, U3y4aeMasl 110 MPOrpamMMe - IIOCJIE U3yUEHUS;
- Hay4HO-TIONYJIsipHasi, MO3HaBaTeNbHAsL, Xy J0’)KeCTBEHHas uteparypa — 10 nHei;
-IIEPUOINYECKUE U3IAHUSA, U3IaHUS ITOBBIIEHHOTO CIIpOca -7 THEW,
- HE IOJUIeKAT BbIAY€ HA JOM PEIKHUE, LIECHHBbIE U CIIPABOYHBIE U3IaHMs, a TAKKE
JIOKYMEHTBI Ha DJIEKTPOHHBIX HOCUTEIISX.
4.2. Tlonp3oBaTenn MOTYT MPOJJIMTH CPOK IMOJb30BaHUS JTOKyMEHTAMHM, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIIEH.



4.3. Ouepennas Bbigaya jgokymeHToB wu3 (ouma IIUBIL[ mnoas3oBaTento
MPOM3BOJUTCS TOJIBKO IIOCJE BO3BpaTa B3SITBIX MM paHEe, CPOK MOJIb30BaHUS
KOTOPBIX UCTEK.

4.4. Tlonp3oBaTenu (3a UCKIIIOUEHUEM: yyalnuecs 1-4 KJ1accoB) pacHUCHIBAIOTCS B
YUTATEILCKOM (HOPMYIISIpe 3a KaKAbId MOJYYEHHBIM JOKYMEHT, a BO3BpalllcHUE
buxcupyetcs nmoanuchio corpyanuka MBI,

5. IlopsiaoK NMOJIb30BAHMS YUTAIBbHBIM 32JI0M

5.1. JIOKyMeHTBbI, Npe/IHa3HAaYEHHbIE JJisl pa0OThl B UATAJIBHOM 3ajie, Ha JIOM HE
BBIJIAOTCS.

5.2. DHIMKIONEIWU, CIPABOYHUKHU, PEIKHE, I1IEHHbIE W HUMEIOIIUecs B
CAMHCTBEHHOM OJK3EMIUISIPE JOKYMEHTHI BBIJAIOTCS TOJBKO JJiIi palboThl B
YUTAIBHOM 3aJI€.

5.3. KonuyecTBO JOKYMEHTOB, BBIJaBa€MbIX B UYHTAJLHOM 3aje, He
OTPaHUYMBAETCH.

6. ITopsinox padoTbl B kKOMNbIOTepHO# 30He LITUBI
6.1. PaGora monb3oBateneir ¢ kommbioTepoMm (manee 1K) mnpousBogutcs B
npucytctBun corpyanuka MBI,
6.2. Ilepen Hauanom padotsl Ha [1K, monp30BaTens qoKeH 3aperucTpUpOBaTHCA B
«Terpann yuéra nonb3oarenen [1K».
6.3. [Tonp30BaTeNb UCIIOJIB3YET B pabOTE MPOrpaMMbl, ycTaHoBIIeHHbIE HA T1K.
6.4. Pazpemaercs pabota 3a oquuM [1K He Oonee 1ByX 4enoBEK OAHOBPEMEHHO.
6.5. ITo BceM Bompocam noucka nHpopmaiu B UHTepHETE MOJIb30BaTENb TOHKEH
oOpamatbkest Kk padotauky MBI,
6.6. 3anpemniaeTcst oOpaieHue K pecypcam MHTepHeTa, npeanoiararonyM orarTy.
6.7. ITonb3oBaTeb MOKET 3anucaTh HykHy10 nHpopmaruio Ha USB Flach Tonbko
MOCJIE MPOBEPKU HA HAJTMYUE BUPYCOB.
6.8. Ilonmp30BaTent0 3ampeniaercss yCTaHOBKA MPOrpaMM U U3MEHEHUE HACTPOEK
K.
6.9. Ilonp3oBaremnto 3ampemiaeTcsi BKIIOYAaTh, BBIKIOUATh W nepe3arpyxkarbh [1K
0e3 paspemenus corpyaauka [ITUBII.

7. Ilopsiiok BbIAA4YU YYeOHUKOB U Y4eOHBIX OCOOMH
7.1. YueOHuKM BBIJAIOTCS HA Kiacc, (pakT UX BblAaud (DUKCUPYETCS B JKypHale
ydeTa Bbl1auu (B HAYAJIbHBIX KJIACCaX), B CBOJHOM TabJMIIe BblIauyu YUYEOHUKOB (B
CPEIIHUX M CTaplIMX KJIaccax) MOJl MOAMKUCH KIACCHOTO PYKOBOAMUTEIIS.
7.2. VYdyammecs TIONyYarOT YYEOHWKH Yy KIACCHOTO pyKoBoguTens. B
VCKIIIOUUTENBHBIX CIIydasX ydaniuecs (JOJKHUKH, BHOBb MOCTYHUBUIME W T.II.)
noJyyaroT yueOHuku y corpyanuka IHINBII.
7.3. Corpynuuku IIIUBL] BnpaBe 3amepxkaTh BblAady YIYCOHHKOB y4amIuMCS TPH
HAJIMYUH 33/I0JDKEHHOCTH 3a MPEIbIyIIui y4eOHbIM roJl 10 MOJHOTO pacdera C
[IMBLI.
7.4. B xoHue y4eOHOro roja BCE y4YallUecs CIAIOT BCE YYEOHUKH KIIACCHOMY
PYKOBOJIUTEIIIO.
7.5. VYwuammecs BBINYCKHBIX KIJIaCCOB TEpell IMOJyYEHHEM JOKyMEeHTa 00
OKOHYaHUU Y4eOHOTO 3aBejicHUsl 00s3aHbl MOJHOCTHIO paccuuTaThes ¢ LIIMBII.



O10oT (DaKT MOATBEPKAAETCS JOKYMEHTOM, BbIAaHHBIM coTpyaHukom IIIUBI] u
3aBEPEHHBIM €ro JIMYHOW moanuchio (o0xomHor Jsmct). I[loarBepikmarontuii
JIOKYMEHT MPEIbIBIACTCA KJIACCHOMY PYKOBOIUTEIIIO.

7.6. YueOHble mocoOusi, TIpeHa3HaYeHHBIC 11 pa0OThl Ha ypoKaX, BBIJAIOTCS B
KaOMHETHl TOJ JIMYHYIO OTBETCTBEHHOCTH 3aBEIYIOIIMX KaOWHETaMH Ha BECh
y4EOHBIN IO,



